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[Monoxenne o NOopsiiKe YHHYTOXKEHUA NEPCOHANBHBIX JJAHHBLIX

1. O6mue nos1okeHus

1.1. Hactosuee [Tosioxenne o nopsiike yHHYTOKEHMUS MEPCOHATBLHBIX JIAHHLIX B
VIpaBieHuu KynIbTypbl, MOJNOE/KHOM MOMHTHKH, TYPH3MA U CIopTa (Jajee 1o TeKCcTy —
[lonoxenne, Ynpasnenue) ycTaHaBnuBaer NEPUOIUYHOCTh M CIOCOOLI YHHYTOKEHHS
HOCHTE/IeH, COJePIKAIIMX [IePCOHAIIbHBIE TaHHbIe CYObEKTOB IePCOHAIBHBIX JTAHHBIX.

1.2. Henwsto Hactosiuero [Tonosxkenus spisercs obecreuyeHue 3alluThI opaB H
cB0601, pabOTHUKOB MPU 00pabOTKe MX NEPCOHATBHBIX JaHHbIX B YnpaBieHHH.

1.3. OcHOBHBIE MoHATHS, HcTTONB3yemble B [ToosKeHuH:

— cyOBekT NEePCOHATTBHBIX JIAaHHBIX — PAOOTHHUK M (MJIM) MHOE JIMIL0, K KOTOpOMY
OTHOCATCs COOTBETCTBYIOLIUE [IEPCOHAILHBIE JIAHHBIE;

— paboTHWK — dusHueckoe IHLO, BCTYNMUBIICC B TPYHAOBLIC OTHOLUCHHUS C
Ynpasneuuewm;

— TepCoHalIbHBIE JlaHHbIE — WHQOpMAIMA, COXpaHeHHas B MOOOM (opmare,
OTHOCAIAsACA K OMNpele/leHHOMY MM ONpeleNseMOMY Ha OCHOBAaHUM TaKoi
undopmariy GusIdecKoMy THITY ( CyOBEKTY MepCOHANBHBIX JaHHBIX ), KOTOpast cama Mo
cebe Miin B coueTaHuu ¢ Apyroil nHpopmalmeii, umeroweiics B YupexaeHuH, 1103B0JIseT
MIEeHTU(UUUPOBATE THIHOCTD CYyOBEKTA NEPCOHATBHBIX AaHHbIX;

— 00paboTKa MepCOHANBHBIX JAHHBIX — AeHCTBHSA ( OTICpalMH) ¢ NEPCOHATBHBIMU
JIAHHBIMH, BKIOYasi COOp, CHCTeMATH3AllMIO, HAKOIUIEHHE, XpaHeHHe, yTOYHEHHE
(oOHOBNIEHME, U3MEHEHHE), HCTIONB30BAHME, pacnpocTpaHeHue (B TOM 4Yucile lepe/ayqy),
obe3nuuuBaHue, OI0KUPOBAHUE, YHUUTOKEHHE MEPCOHATbHBIX JAHHbIX;

— YHHYTOKCHUE TCPCOHANBHBIX JAHHBIX — JCHCTBHSA, B pe3yIbTaTe KOTOPHIX
HEBO3MOXKHO BOCCTAHOBHTL CO/ACP/KaHHE MEPCOHAIBHBIX NaHHbIX B MH(OPMALMOHHON
CUCTEeME MEPCOHANbHBIX [JaHHbIX HIH B pPe3y/lbTaTe€ KOTOPbIX YHUYTOKAKOTCH
MaTepHAJIbHBIC HOCHTENIN MEPCOHAIBHBIX TaHHbIX;

— HOCHTEJIM TCPCOHANBHBIX JaHHBIX — KaK ICKTPOHHBIE (IHUCKETbI, KOMITaKT-
JIMCKH, JIEHTBI, ()IenI-HaKOUTeNIM | JIP.), TaK U He3JIEKTPOHHbIE (OyMaKHbIe) HOCHTE/H
MEPCOHAIBHBIX JaHHBIX.

1.4. Hacrosimee Ilonoxenne paspaGorano Ha ocHoBe DejiepalbHOTO 3aKOHA OT
27.07.2006 Ne 149-®3 «O6 uHpopmaiii, HHPOPMALMOHHBIX TEXHOIOTHSIX K O 3aLIHTe
uHpopmauumn», PenepansHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O [IePCOHANILHBIX
JaHHBIX» U APYIrHX HOPMaTHBHBIX IIpaBOBbLIX aKTOB.

2. llpaBuaa yHHYTOKEHHSI HOCHTeJIeil, COep:KAIHX MePCOHANbHbIE JAHHbIE

2.1. VHUYTOKeHHe HOCHTeleH, cofep/KaluxX NepcoHaIbHbIE JaHHbIe CyObeKTOB
NEPCOHATLHBIX TaHHBIX, TOJDKHO COOTBETCTBOBATH CIEAYIONIUM MPaBHIIaM:

— ObITh  KOH(QMIEHIMANLHBIM, HCKIIOYAs BO3MOKHOCTh  TOCIHEAYIOLIEr0
BOCCTAHOBJICHMSI;

— O(QOPMIATLCS OPUTUUECKH, B YACTHOCTH, aKTOM O BbLICICHHH IOKYMEHTOB,
COCPKAIINX  TICPCOHANBHBIC ~ aHHBIE CYOBEKTOB TMEPCOHAIBHLIX JAHHBIX, K
YHHUYUYTOXEHHUIO H aKTOM 00 YHHYTOXKEHHWH HOCHT@J’ICFI, CO,ZLep}KaII[HX [IeépcoHalibHbIe
JlaHHbI€ CYOBEKTOB [I€PCOHAJIbHBIX TaHHBIX;



— AOJKHO TIPOBOAMTHCS KOMUCCHEH TI0 YHUYTOKEHHIO TIEPCOHANLHBIX JTAHHBIX;

— YHHMYTOXEHHE JIO/KHO KacaThCs TONBKO TeX HOCHTelel, CojlepKalnx
[IepCOHATBHBIC JlaHHbIe CYOBLEKTOB TNEePCOHANLHBIX JAHHBIX, KOTOPbIE TOJIEKAT
YHUHTOXKEHHIO B CBSI3M C UCTEUSHUEM CPOKA XPaHEHHUs, JOCTIKEHHEM 1IeIH 06paboTku
YKa3aHHBIX MEPCOHANBHBIX JaHHBIX MO0 yTpaToil HEOOXOMMMOCTH B WX JOCTHKEHHUH,
HE JI0TLyCKas CJ1y4aiHOro HIIK [IPeIHAMEPEHHOTO YHHUTOKEHHS aKTYabHbIX HOCHTE e},

3. lopsinok yHu4TOKEH NS HOCHTEIEI, COePIRATIMX NepcoHaNbHble IAHHbIE

3.1. Ilepconanbuble naHHble CyHbEKTOB MEPCOHAJILHBLIX JAHHBLIX XPAaHATCS He
JIOJIbLIE, HEM 3TOr0 TPeOYIOT Lenu HX 00paboTKM, W MOMIEKAT YHHUUTOKEHMIO [10
MCTCHCHUH CpOKa XpaHeHHMs, NOCTHKEHMH Leneil oOpaboTKM WM B clyuae yTpaThl
HEOOXOJUMOCTH B HX IOCTHIKCHHH.

3.2. Hocurenu, conepxaline nepcoHatbHble qaHHbIE CyOBEKTOB IMepCcoHabHbIX
AHHBIX, YHHYTOKAIOTCA B CIEUMAILHO OTBEJEHHOM [ JTUX ILejel MoMelleHUH
KOMHCCHEH TI0 YHHYTOXKEHHIO MEPCOHANLHBIX NAHHBIX, YTBEpKICHHOM MPUKa30M
HavuanbHUKa Yrpasnenus (naiee — Komuccus).

3.3. Hocurenu, conepxaime nepcoHaibHble JlaHHbIE CyObEKTOB NMEPCOHABHBIX
HaHHbIX, YHUUTOXatoTcs Komuceueil B cpok, He mpesbimarommii 30 gHel ¢ naTel
HCTCHCHNA CPOKa XpaHEHMS, IOCTHKEHHS eI 00padOTKH MePCOHANBLHBIX JaHHBIX JTHO0
YTpaThl HEOOXOAMMOCTH B MX JIOCTHKEHHH.

3.4. KoMuccus npous3BoauT otoop 6yMa)HbIX HOCHTe el NepCOHaIbHbIX JAHHBIX,
NOANEXANX YHUYTOXKEHHIO, C YKa3aHHUEM OCHOBaHMIA /ISl YHUUTOKEHHSL.

3.5. Ha Bce oToOpaHHBIe K YHHYTONKEHMIO ITOKYMEHTBI COCTABIACTCS aKT o
BBIJICJIEHUH  JIOKYMEHTOB,  COJIepKAallMX  [epCOHANbHBIE  [aHHble  CyObEKTOB
MIEPCOHANBHBIX JAHHBIX, K YHUUTOKEHHUIO.

3.6. B aKkTax o BBIICJIEHHH JOKYMEHTOB, COIACPIKAIINX NICPCOHAIBHBIC TaHHBIC
CYOBbEKTOB MEPCOHATBHBIX JIAHHBIX, K YHHUTOKEHHIO M aKTax of YHUUTOKEHUH
HOCHUTENICH, CoepKallkX MEPCOHANbHbIE JaHHble CYOBEKTOB MePCOHANbHBIX AaHHBIX,
HCIIPABIEHUS He JOIYCKarTCH.

3.7. KomuccHs mpoBepsieT HalMuMe BCeX JOKYMEHTOB, BKTIOYCHHBIX B 4KT O
BBI/ICTICHMH HOCHTEJIeH, CO/IepKaIIMX [IePCOHAIIbHBIE TaHHbIE CYOhEKTOB MePCOHAIbHBIX
JaHHBIX, K YHUYTOKEHHIO.

3.8. Ilo oKxoHWaHMH CBepkM akT O BBIIENEHMH IOKYMEHTOR, colepKalux
EPCOHANIbHBIE  JaHHbIE CYOBEKTOB IEPCOHAIBHBIX JIaHHBIX, K YHHUYTOKCHHIO
[IO/NNCBIBACTCS  BCEMU uneHaMd Komuccun M yTBepklaeTcsi MPOPEKTOPOM MO
HaIpaBlIeHHUIO.

3.9. Hocurenn, cofeprxkaliue nepcoHalbHble TaHHbe CyObeKTOB NepCoHaTBHBIX
JI@HHBIX, OTOOPAHHBIC NIl YHUYTOKEHHS M BKIIIOYCHHBIE B aKT, 110CJE TPOBEPKH MX
Komucenedi nepenarores 0TBeTCTBEHHOMY 32 YHHUTOKEHHE AOKYMEHTOB B MOMEIICHUE
apxuBa YKMIITucC.

3.10. YHuuTtoxeHHe HOCHTENEH, COAepPkANIHX [ePCOHATBHBIC JIAHHbIE cyOBeKTOB
[IEPCOHAILHBIX TAHHBIX, MPOH3BOAHTCS MOC/IE YTBEP/K/ICHHUS aKTa B MPUCYTCTBUHU BCEX
“1ieHoB KoMuccuu, KOTOPBIE HECYT MepPCOHAIbHYIO OTBETCTBEHHOCTD 3a IIPABUIBLHOCTD H
[MOJTHOTY YHUYTOKEHHUS MEePEUUCICHHBIX B AKT¢ HOCHTENEIH.

3.11.  VHHYTOXeHWe TNepCOHANBHBIX JIAHHBIX, €CIHH  3TO J0IycKaeTcs
MaTCpHanbHbIM ~ HOCHTEJICM, MOXKET MPOU3BOAUTBECA CIIOCOOOM, HMCKIHYAOLIUM
JanbHeHIIyro o6paboTKy >THX NEpPCOHATBHBIX AaHHLIX C COXPAHEHHEM BO3MOKHOCTH



00paboTKM MHBIX AaHHBIX, 3aUKCUPOBAHHBIX HA MaTepualbHOM HOCHTeNE (yIaleHue,
BBIMapbIBaHHe).

3.12.  YHuuTOXE€HMe HOCHTeNel, COJepXKallMX IepCOHallbHble JaHHBIE,
OCYIIECTBIIIETCS B CIIEIYIOIIEeM TOpsIKe:

— YHHMYTOXEHHE TMEpCOHANTBHBIX MaHHBIX, COAEp/KALIMXCS Ha OyMa)KHbIX
HOCHUTEIIAX, OCYLIECTBIISCTCA ITyTeM M3MEJbYEHHUS] HAa MeJIKMe 4YacTH, UCKIIoYarollue
BO3MOKHOCTb ~ TIOCIEAYIOIIEro  BOCCTAHOBJIEHUsT  WHbopMmaimu. M3menpueHue
OCYWIECTBIISICTCA C HCIONb30BAHMEM LIpeaepa (YHUUTOXKHUTENS JOKYMEHTOB), JHOO
JIOKYMEHTBI MepeialoTes Ha mnepepaboTKy YTHIIM3ALMI0) OPraHu3aluaM, COOMpaIOLIIM
BTOPCBIPbE (IYHKThI TPHEMa MaKYJIaTyphbl);

— YHHUYTOXKEHHME MEPCOHAIbHBIX HaHHBIX, COJIEPKAIIMXCSI Ha MallUHOYUTAEMBIX
HOCHTCJIAX, OCYILCCTBIACTCA IIyTEM HAHECEHHsT MM HEYCTPAHUMOTO (DHU3UYECKOro
MIOBPEXK/IEHUS, HCKIIIOYAIOUIero BO3MOXHOCTH HMX  HCIOJL30BAaHUSA, a TakkKe
BOCCTAHOBJICHUs [JaHHbIX. Beilleyka3aHHoe nocTuraetcs mytem aehopMUPOBAHHS,
HapyUWCHUS ¢IHHOH LIETOCTHOCTH HOCHTEIS;

— nojJieKalue YHHYTOKEHHIO (aifiibl ¢ NMepcoHaTIbHBIMUA JTaHHBIMH CYOBEKTOB
[EPCOHATIBHBIX JIaHHBIX, PACIOJOKEHHBIE HA KECTKOM JIUCKE, YAAISITCS CpeacTBAMH
OINEPaLlMOHHON CHCTEMbI KOMIIBIOTEPA € IOCIEAYIOUINM «OUUILEHHEM KOP3HUHBI;

— B Clly4ae JOMYyCTHMOCTH MOBTOPHOTO UCIIONB30BaHusA HocuTens CD-RW, DVD-
RW npumensieTcs nporpamMmHoe yanenue («3aTHpaHHe») COIepPKUMOTO JIHCKA MyTeM
ero (h)OpMaTHPOBAHUA C MOCIEAYIOUIEH 3amuchio HOBOI MH(OPMALMM Ha JAHHbIH
HOCHUTE!Ib.

4. llopsiaok caayu MaKkyJ/JIaTypbl

4.1. JToKkyMeHTBl 10 MCT@UEHUH CPOKA XpaHEeHHUsl, JOCTHIKEHUH Leleil 00paboTKu
W B Clly4ae yTpaTbhl HCOOXOAMMOCTH B WX JOCTH/KCHHH TMOIJICIKAT YHHUTOKEHUIO
IyTEM Ca4YH OpraHu3alusaM, COOUpPAIOIMM BTOPChIPbe (ITYHKTHI IpHEMa MaKyJIaTyphl).

4.2. BoiienieHHbIE TOKYMEHTBI [0 aKTy O BbII€NIEHHH JOKYMEHTOB, COIEPIKAIMX
NepCOHANbHbIE JlaHHbIE CYOLEKTOB MEepCOHANbHBIX [JAHHBIX, K YHHYTOXKEHHIO
NEPENAIOTCA K YHUUTOKEHHIO B YIIAKOBAHHOM BMJIE.

4.3. JIOKyMEeHTBI, [10Ji/IeKallie BbIBO3Y, He JIOJIKHBI COAePHKATh:

— TPpAMNbE, BEPEBKY, LINArat U3 JyOsHBIX BOJOKOH U MOJUMEPOB;

— METAJUTHYCCKHE U JAEePEeBAHHBIC U3NENNA, KYCOUKH CTEKIIa U KEpaMUKH, KaMCHb,
yrojib, ciroay, uennodan, HeTyJOoMI, MOoJMMEepHble MarepHajbl B BUJE HU3JIENHi
(MIEeHOK, rpaHyJl), NEHOIIACT, UCKYCCTBEHHYIO U HATYPAJIbHYIO KOXKY, KIIEeHKY, OUTYM,
napa(uH, 0CTaTKM XMMHYECKUX H MHHEPaJIbHbIX BELIECTB H KPACOK;

— BJIQXXHOCTL JOKYMEHTOB, MOJJeXalas BBIBO3Y, NOKHA ObITH He Oonee 10
POLIEHTOB.

4.4. Cnaya odopmiseTcs NpueMo-CIaTOUHBIME HAKIATHBIMU, JaHHbIE KOTOPBIX
(DaTa ciayu, HOMep HaAKIagHOM, BeC CHAHHOM MaKyJlaTypbl) YKa3blBalOTCH B aKTe O
BbI/IEJICHHH  JOKYMEHTOB, COJIEPKALUMX  [IepCOHA/IbHbIE  JaHHble  CyObeKTOB
NEPCOHAIbHBIX JAHHBIX, K YHUUTOKEHHIO.

4.5. Torpy3ka M BBIBO3 JOKYMEHTOB OCVINECTBJISIFOTCS MOJ KOHTPOJEM JTHLIA,
OTBETCTBEHHOT0 32  obOecreueHHe COXPAHHOCTH  JOKYMEHTOB  CTPYKTYPHOTO
NoJapa3aesieHus.

4.0. OToOpaHHbIe K YHUYTOKEHHUIO JOKYMEHTbI IIEpe] clayei Ha nepepadoTKy B
Ka4ecTBE MaKyJaTypbl JOJDKHBI B 0053aTETHHOM MOPSIKE M3MEIbUaThCs 10 CTETICHH,
UCKITIOYAOIIEH BO3MOXKHOCTh MPOYTCHUS TCKCTA.



S. llopsinox odopmiieHns 1OKYMEHTOB 00 YHHUTOKEHHH MEPCOHAIBLHBIX JAHHBIX

5.1. O0 yHMYTOXKEHHH HOCHUTENIel, COJepKAIIUX [E€PCOHAJbHbIE JaHHBIE,
Komuccus coctaBisieT M MoJANUChIBaeT akT 00 YHHUTOKEHHH HOCUTENIEH, ColepKalux
NepcoHa/bHbIE JaHHble CYyObEKTOB MEepPCOHANbHBIX JaHHBIX, KOTOPBIH YTBepKaaeTcs
JIUPEKTOPOM YUpeKIeHHs.

5.2. AXT 00 YHUUTOXXEHWM HOCHTENIEH, CONEepkKAlMX MepCOHAIbHbIE JaHHbIE
CyOBEKTOB MEePCOHAIBHBIX HAHHBIX, COCTABISAETCS 110 YCTAHOBICHHOH hopMe.

B akrte ykasbiBaroTcs:

— JlaTa, MeCTO W BpeMsi YHHUTOKEHHUS,

— JIOJKHOCTH, paMHUInK, HHULHABI YyieHoB KoMuccenu;

— BUI H KOJIMYECTBO YHUUYTOXKAEMBIX HOCHTEJIEH, COAEpKALMX MEPCOHATbHbBIE
JaHHbIe CYOBEKTOR MepCOHANLHBIX JaHHBIX;

— OCHOBaHHUeE I YHUUTOXKEHHUS,

— CNOc00 YHHUTOKEHHU.

5.3. @akT YHHYTOXKEHHS HOCHUTENeH, coepKaluX MepcoHaAlbHBIE IaHHbIE
CyOBEKTOB MEPCOHATBHBIX IaHHBIX, (DHUKCHpyeTcs B JKypHale ydeTa JOKYMEHTOB,
MepellaHHbIX Ha  YHUYTOXKeHHWE. JIaHHBIH  JOKYMEHT SBIACTCA  JOKYMEHTOM
KOH(OUIEHIIMATBHOTO XapaKTepa U BMECTe ¢ aKTaMH XPaHHUTCH B TOMEILEHHH OTIenaa
KaZpoB B TeucHHe ofgHoro roja. Ilo mcreyenuu cpoka XpaHEHHS aKT O BbIIEJICHHH
JAOKYMEHTOB, COACPIKALIUX [IEPCOHAIbHBIE JaHHbIE CYObEKTOB IIEPCOHAIbHBIX JIAaHHbIX,
K YHMYTOXKEHUIO H aKT 00 YHHYTOKEHUH HOCUTENeH, COoAepKallluX MepcoHalbHbIe
NaHHble CYOBEKTOB MEPCOHANLHBIX AaHHLIX, Hepenarorcs B apxuB YKMIITuC ua
XpaHEeHHe.

6. OTBeTCTBEHHOCTH PYKOBOIHTEICH CTPYKTYPHLIX MOApa3ae/enuii
6.1. OTBETCTBEHHBIM JIMLOM 3@ OPTraHU3ALNI0 XPAHCHHA JOKYMCHTOB SBJIACTCS
PYKOBOJIMTENb CTPYKTYPHOI'O 10JIpa3/ie/IeHuUs.
6.2. PykoBoautenb CTPYKTYPHOTO TOJApa3JIeieHUs] MOKET ObITh MPHUBIEYEH K
aAMHHHCTPAaTHBHOH OTBETCTBEHHOCTH 3a HapylICHHWE TpeOOBaHWK MO OpraHu3aLUH
XPaHCHHA JOKYMEHTOB, COCPKAIIUX NMepCOHANbHbIEC JaHHBIC.



